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Job Description



	Post Title:
	Higher Level Teaching Assistant – Early Intervention

	Responsible to:
	The post holder is directly accountable to the Deputy Headteacher (Pastoral)

	Grade 
	Scale 6 (pro-rata)

	Principle Responsibilities
	The post holder will be required to exercise their professional skills and judgement to carry out, in a collaborative manner, the agreed professional duties as follows:
· Uphold and promote Academy aims and policies;
· Be an active member of the Pastoral, Student Support Team and Academy learning community;
· Make a significant contribution to maintaining an appropriate environment for learning.

	Main Duties
	The post holder will be required to make an impact on students by:
· Supervise and monitor students who have fallen below the expectations. 
· Engage, motivate and encourage students to reflect on their previous poor choices. 
· Ensure academy procedures are adhered to in relation to Inclusion Room referral.
· Liaise with teaching staff to provide purposeful work for students. 
· Record, monitor and track the students accessing the Inclusion provision. 
· Support the Senior Leadership Team (SLT) by co-ordinating and organising suitable work. develop and implement a curriculum which meets the needs of our young people
· Supporting the development develop and implementation of a curriculum which meets the needs of our young people
· Engage with students of all abilities and ensure the provision of a high standard of work. 
· Ensure the Inclusion Room is managed in a professional and responsible manner.
· Report to parents/carers, teachers and member(s) of SLT using the correct resources. 
· Create daily reports on students’ attitude and work ethic. 
· Ensure there is appropriate restorative justice or interventions held for students placed in the Inclusion Room. 
· Act as a role model and set high expectations of conduct to ensure that good behaviour is maintained and communication with parents is timely;
· Actively research new ideas and developments to improve behaviour;

· Mentor identified students where appropriate across Key stages;
· Supporting the monitoring of attendance and strategies to reduce absence and improve overall attendance;

· Supporting the management of extra-curricular activities;

· Supporting assembly and other Academy team event planning;

· Involvement in personal learning plan preparation and monitoring;

· Involvement in ensuring safeguarding procedures operate effectively in the Academy;
· Supporting the supervision of students in detention.

	Personal Responsibilities

	The post holder will:
· Support the Academy’s Pastoral Team in ensuring that communication within the team is effective;

· Support staff when required;

· Provide a shared vision of excellence and inclusion within the Pastoral Team, Student Support Team and the Academy;

· Participate in performance management, coaching and CPD. 

	Resource Responsibilities

	· To build partnerships with parents/carers and external agencies to support student academic progress and social development;

· Respond to parent/carer enquiries by telephone, letter or email as appropriate;

· To keep accurate records of all communication with parents, all behaviour and reward issues, and any other pertinent information relating to students within the Inclusion provision;

· Ensure that all necessary risk assessments for activities and external provision are in place.

	Stakeholder Responsibilities

	· To act as a role model by demonstrating own high quality pastoral care and monitoring of students, continuous professional development and professional presence in the Academy;
· Ensure the effective use of data to inform practice and high expectations;

· Provide accountability to parents/carers for any identified targeted student issues. 

	Accountability

	· To regularly review own practice, set personal targets and take responsibility for own personal development.

	Strengthening communities

	· Possess a ‘can do’ approach to departmental/school improvement and excellence. 

· Be an excellent communicator.
· Work positively and in partnership with parents, governors and the community.
· Support Biddick Academy’s climate for learning.
· Co-ordinate strategies to achieve relevant departmental and whole school improvement priorities.


	Generic Responsibilities

	The post holder will:

· Have a high presence across the Academy during the Academy day, break, lunchtimes and at the end of the Academy day;
· Be an excellent rode model for students and staff;

· Contribute to the wider life of the Academy including lunchtime and after school clubs/activities and residential activities;

· Attend Academy events and activities;

· Carry out First Aid duties; 

· While every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified;
· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description;
· Employees are expected to be courteous to colleagues and students and to provide a welcoming environment to visitors and telephone callers.
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